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AGENDA
State Executive Council for Children’s Services
December 14, 2023
9:30 AM - 3:00 PM

Richmond/Henrico Rooms (2™ Floor)
1604 Santa Rosa Road, Richmond, VA 23229

Note: This is an in-person meeting
To accommodate interested members of the public, the meeting will be viewable at:

hitps://meet.qoto.com/353041845

You can also dial in using your phone.
United States: +1 (5§71) 317-3122
Access Code; 353-041-845

Call to Order / Opening Remarks — Honorable Leah Mills
Deputy Secretary of Health and Human Resources

Member Introductions

Action Item: Approval of Remote Participation per SEC Policy 2.1.3 and §2.2-3708.2, COV
(if necessary)

Public Comment
Action Item: Approval of September 2023 Minutes

Request for a Waiver Related to SEC Policy 4.5.2 (Pool Fund Reimbursement)
» Fairfax County (Request for Waiver Due to Extenuating Circumstances)

Appeal Under SEC Policy 3.4 (Dispute Resolution)
o Essex County
s Dinwiddie County

SEC Policy Manual — Review public comments on policies 2.4, 3.4, and 4.2
Action ltem: Approve policies 2.4, 3.4, and 4.2 for 60 days of public comment
SEC Bylaws - Proposed Revisions

Action Item: Approve revised SEC Bylaws

Lunch

Continued development of the 2024 - 2025 SEC Strategic Plan

Action ltem: Approve Biennial Report on the CSA and 2024 — 2025 Strategic Plan
State and Local Advisory Team Report — Rebecca Vinroot, SLAT Chair



State Executive Council for Children’s Services
December 14, 2023

1:55 OCS Executive Director's Report — Scott Reiner

Summary of FY 2023 CSA Data

Reports to the General Assembly
Evidence-based Programs Bench Card
CHINS/CSA Parental Agreement Review
Potential Redesign of CSA pool appropriations (eliminate supplemental allocation)

2:20 Model Parental Co-Payment Policy

2:50 Closing Remarks and Adjourn

2024 Meetings
March 14, June 13, September 12, December 12
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STATE EXECUTIVE COUNCIL (SEC)
FOR CHILDREN'’S 'SERVICES
1604 Santa Rosa Road
Richmond/Henrico Rooms
Richmond, VA
Thursday, September 14, 2023

SEC Members Present:

Leah Mills, Deputy Secretary of Health and Human Resources for The Honorable John Littel,
Secretary of Health and Human Resources (SEC Chair)

Carl Ayers for Danny Avula, M.D., Commissioner, Virginia Department of Social Services

Beth Coyne for Karl Hade, Executive Secretary of the Supreme Court of Virginia

The Honorable Carrie Coyner, Member, Virginia House of Delegates

The Honorable Willie Greene, Mayor, City of Galax

Natalie Handy, VP of Government Affairs & Advocacy, Health Connect America

Kathryn Hayfield, Commissioner, Department for Aging and Rehabilitative Services

Dale Holden, Jr. for Amy Floriano, Director, Department of Juvenile Justice

Michelle Johnson, County Administrator, Charles City County

The Honorable Chad Logan, Judge, 26" Judicial District, Juvenile and Domestic Relations
District Court

Jeff Lunardi for Cheryl Roberts, Director, Department of Medical Assistance Services

The Honorable T. Montgomery “Monty” Mason, Member, Senate of Virginia

Anahita Renner, Parent Representative

Ron Spears, CEO, Elk Hill

Rebecca Vinroot, Chair, State and Local Advisory Team (SLAT)

Other Staff Present:

Stephanie Bacote, Program Audit Manager, OCS

Mary Bell, Program Consultant, OCS

Marsha Mucha, Administrative Staff Assistant, OCS

Scott Reiner, Executive Director, QCS

Kristi Schabo, Senior Policy and Planning Specialist, OCS
Carrie Thompson, Research Associate Senior, OCS
Jennifer Williamson, Senior Assistant Attorney General

Members Absent:

The Honorable Christopher Faraidi, Member, Lynchburg City Council

The Honorable Margaret Angela Franklin, Prince William County Board of Supervisors

Samantha Hollins, Ph.D. for Lisa Coons, Superintendent of Public Instruction, Virginia Department of
Education

The Honorable Dalia Palchik, Member, Fairfax County Board of Supervisors

Karen Shelton, MD, Commissioner, Virginia Department of Health

Nelson Smith, Commissioner, Virginia Department of Behavioral Health and Developmental Services
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Call to Order/Opening Remarks

Leah Mills, Deputy Secretary of Health and Human Resources, called the meeting to order at
9:35 am. She welcomed everyone on behalf of Secretary Littel. Introductions were made. Mrs.
Mills noted that today Governor Youngkin would be signing the 2024 amended state budget.
Approval of Minutes

The minutes of the June 8, 2023, meeting were approved on a motion by Carl Ayers, seconded by
Monty Mason, and carried.

Public Comment
Public comments were made by the following individuals:

o Eric Reynolds, Director of the Office of the Children’s Ombudsman - Mr. Reynolds reported
that his office has been seeing a trend in complaints related to relinquishment of custody in
order for families to access services. In some cases, families are being told to file relief of
custody petitions and are not being advised of the options of CSA parental agreements and/or
non-custodial foster care agreements.

¢ Michael Thomas, McGuire Woods Consulting made public comment on behalf of the Virginia
Association of Independent Specialized Education Facilities (VAISEF). He introduced Mr.
Jerry Baldwin as the new VAISEF Executive Director. Mr. Thomas also thanked the SEC and
the SEC’s legislative members, Delegate Coyner and Senator Mason, for their support
regarding the implementation of private day rate setting and the resulting outcome of the
removal of that language from the state budget.

e Mary Ottinot, parent and member of the Virginia Behavioral Health Advisory Committee
reminded SEC members to be mindful that the Americans with Disabilities Act (ADA)
includes protections for those with mental health issues.

2023 CSA Service Gap Survey

Carrie Thompson, Research Associate Senior for OCS presented on the 2023 CSA Service Gap
Survey. Ms. Thompson provided background information and the methodology used in compiling the
Survey. She reviewed and highlighted the results of the Survey. Ms. Thompson also demonstrated a
new dashboard that will assist stakeholders in analyzing and utilizing the data at the local level.

Both the Survey and dashboard will be posted to the CSA website in the coming weeks.

State and Local Advisory Team (SLAT) Report
Rebecca Vinroot, SLAT Chair, provided the update. She reported that SLAT last met on August 3,
2023.

¢ SLAT has reviewed and made updates to their bylaws. SEC members received a copy of the
draft revised bylaws for their review in their meeting packets. Mrs. Vinroot asked that the
SEC approve the changes to the SLAT bylaws. A motion was made by Carrier Coyner,
seconded by Michelle Johnson, and carried to approve the revised SLAT bylaws.

e Mrs. Vinroot has been serving as a member of the Safe and Sound Task Force. One of the
products developed by the Task Force is a universal referral form to be used for congregate
placement requests. The form, which is to be used as a “first glance” for referral will be
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piloted for a few months and will be available on DSS Fusion (intranet) and the CSA website
next week.

e Mrs. Vinroot announced that she would be leaving her position with James City County in
December to focus on family. The SEC membership wished her well and thanked her for her
service on behalf of the children and families of Virginia.

SEC Policy Manual
Kristi Schabo, Senior Policy and Planning Specialist for OCS presented three Notices of Intent to
Develop/Revise SEC policies for the SEC’s consideration and approval. Those policies were:

» Policy 2.4 — Public Participation in Policy-Making Actions
s Policy 3.4 — Dispute Resolution Process
s Policy 4.2 — Payment for Services and Change of Legal Residence

Ms. Schabo reviewed each of the proposed changes/ additions to the policies. She further
explained that if approved today the Notice of Intent to Develop/Revise Policy notices along
with the draft revised policies would be disseminated for a 45-day public comment period. A
compilation of those comments would be presented at the SEC’s December 2023 meeting for
consideration of further action.

The Notices of Intent and the revised policies were approved for a 45-day public comment
period (ending October 30, 2023) as follows:

o Policy 2.4 — on a motion by Anahita Renner, seconded by Kathryn Hayfield and carried.
e Policy 3.4 — on a motion by Monty Mason, seconded by Natalie Handy and carried.
e Policy 4.2 — on a motion by Jeff Lunardi, seconded by Michelle Johnson and carried.

SEC Bylaws

Mr, Reiner presented proposed revisions to the SEC bylaws. Members received a marked-up
copy of the proposed revisions to the bylaws with their meeting materials. Mr. Reiner noted that
no action was needed today. He asked that members review and send specific
comments/feedback to him as a final version will be on the SEC’s December 2023 meeting
agenda for consideration and approval.

OCS Executive Director’s Report
Mr. Reiner reported on the following items:
e Asnoted earlier, the issue of private day special education rate setting has been resolved.

e SEC members received a copy of the final FY2023 OCS Training Summary in their meeting

packets.

e OCS will close out FY2023 on September 30, 2023. Localities have until that date to submit

final pool fund reimbursement requests.

e CSA’s 12" Annual Conference will be held at the Hotel Roanoke and Conference Center,
October 17 and 18, 2023. Pre-conference sessions for CSA coordinators, members of FAPTs

and CPMTs will held on October 16, 2023.
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SEC Strategic Plan
Members continued their discussions from the June 2023 SEC meeting on the development of the
2024-2025 Strategic Plan. Mr. Reiner asked Ms. Schabo to report on the progress to date.

Ms. Schabo explained that the ideas from the brainstorming session at the June 2023 SEC meeting
were compiled and sent out to the membership for further thoughts/suggestions in advance of today’s
meeting. SLAT also received the compilation for review at their August 2023 meeting. The
compilations and feedback received were included in the draft document members were reviewing
today.

Goals and metrics were categorized under three areas:

s Policy and Oversight
e Leadership and Collective Action
e Empowering Families and Communities

Ms. Schabo reviewed each of the goals and metrics under the three areas in the draft document,
Members made comments, provided feedback, and made suggested changes to each of the strategic
planning areas.

A finalized document wi!l be sent to members for their review in advance of the December 2023 SEC
meeting.

Closing Remarks and Adjournment
There being no further business, the meeting adjourned at 2:00 p.m. The next meeting is scheduled for
December 14, 2023 and will be an extended meeting.
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4.5

Fiscal Procedures
45.1 Protected Funds (Adopted 1994, Revised 1995, 1996, 1997)

€ach year localities may protect a specific amount of the total state pool to provide services to
the targeted non-mandated and other eligible populations. The amount that each locality is
permitted to protect is determined by formula and is in no case less than $10,000. Each locality
will be notified of its protection level prior to the beginning of the fiscal year.

a)

b)

d)

4.5.2 Pool Fund Reimbursement

Final claims for reimbursements for prior year payments will not be accepted after the first
quarter of the next fiscal year. (Adopted June 30, 1995)

With the exception of the final year-end report referenced above, request for
reimbursement of local pool expenditures must be submitted no later than thirty (30) days
after the close of the quarter in which the expenditure was paid. Localities may continue to
report as often as monthly, but must report at least every quarter. A report should be
submitted at the end of the quarter even if it indicates no expenditures were made during
that quarter. The state fiscal agent will be monitoring local compliance with this requirement
and will advise local administrative officials if there is non-compliance. (Adopted June 30,
1995)

Effective for the quarter ending September 30, 1995, localities that have not submitted their
Quarterly Services Utilization repart will have their pool reimbursements held in abeyance
until the quarterly report is submitted. A notice will be mailed to the local fiscal agent
advising that the reimbursement request is considered incomplete until the past due
statistical data is received. The quarterly report will be mailed to the same address as the
fiscal reports beginning with the September 30 report due on or before October 15. The CSA
Evaluation staff will be sending each locality a revised minimal report format including a
submission timetable and at that time will again remind localities of the fiscal impact of not
submitting the statistical data. (Adopted June 30, 1995)

Effective April 30, 1999 a locality may request a waiver to the September 30 final year-end
report requirement, either by written request for an extension to the OCS prior to the
September 30 cutoff date, or post September 30, only if local governments demonstrate
mitigating circumstance beyond their control. (Adopted April 30, 1999)

Expenditures and Refunds are reported according to the following expenditure reporting
categories:

e Foster Care - iV-E children in Licensed Residential Congregate Care ; pool expenditures for
costs not covered by IV-E (i.e., non room-and-board) |
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3.4 Dispute Resolution Process (Adopted December 19, 2013)
3.4.1 Appealable Actions; Parties; Venue; Written Decisions

{a) Administrative actions that may be appealed through the dispute resolution process are:

1. Denial, in whole or in part, by the OCS of financial reimbursement for expenditures
incurred by a community policy and management team pursuant to COV § 2.2-
2648(D)(20); and

2. Request by the OCS for the recoupment of prior reimbursement provided to a CPMT,
pursuant to COV § 2.2-2648(D)(20).

(b) Only a CPMT can file an appeal. Appeals are not available to clients of CSA services or to any
subgroup of the CPMT, including any member agency or individual member.

(c} All hearings and meetings related to appeals shall be held in the Richmond, Virginia area.
Informal hearings may be held at an alternate location as agreed to by all parties.

{d) The terms of any final case decision by the OCS or the Council, as signed by it, rendered at the
informal or formal stages of the Appeal Process shall be served upon the CPMT by mail unless
service otherwise made is duly acknowledged by them in writing. The signed originals shall
remain in the custody of the OCS as public records; and they, or facsimiles thereof, together
with the full record or file in every case shall be made available for public inspection or
copying except (i) so far as the OCS may withhold the same in whole or part for the purpose
of protecting individuals mentioned from personal embarrassment, obloguy, or disclosures
of a private nature including statements respecting the physical, mental, moral, or financial
condition of such individuals or (i) for trade secrets or, so far as protected by other laws,
other commercial or industrial information imparted in confidence.

{e) The CPMT shali be entitled to be represented by counsel at all hearings and meetings related
to appeals.

3.4.2 Appeal Process

(a) Written finding, Upon receipt by the CPMT of a formal written notice from the Executive
Director of OCS which communicates a finding by the Executive Director reqguiring action
pursuant to subsection 3.4.1(a), and the basis for such finding, a local CPMT shall have the
right to appeal such finding and action.

{b) Request for Reconsideration. Within 45 calendar days of issuance of the formal written notice
from the Executive Director, a CPMT appealing such finding and action may file a written
Request for Reconsideration with the Executive Director stating its intention to appeal the
finding and action and the reasons why the CPMT claims the finding and action are not
appropriate. If the formal written notice from the Executive Director is delivered to the CPMT

September 2023
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by regular mail, 3 calendar days shall be added to the time in which the CPMT must respond.
The Request for Reconsideration shall also include a request for the informal conference
pursuant to subsection 3.4.2(c). The CPMT may waive its right to the informal conference
and submit a Notice of Appeal requesting a formal hearing before the Council pursuant to
subsection 3.4.2(d). The Notice of Appeal shall include a statement of the finding and/or
action by the Executive Director being appealed and a brief statement of the reasons why the
CPMT claims the finding and/or action are not appropriate.

(c) Informal conference.

1

The informal conference shall be held within 15 business days of the Executive Director’s
receipt of the Request for Reconsideration unless both parties agree in writing to hold the
informal conference at a later date.

The purpose of the informal conference is to allow the CPMT to present, and the
Executive Director to consider, any additional facts and reasons providing the basis for
the CPMT's appeal of the written findings and action by the Executive Director.

The CPMT shall have the right to (i) receive reasonable notice thereof, {ii} appear in person
and to be represented by counsel, {iii) have other witnesses appear for the informal
presentation of factual data, argument, or proof related to the matter, (iv) have notice of
any contrary fact basis of information in the possession of the OCS that can be relied upon
in making an adverse decision, and (v) be informed, briefly and generally in writing, of the
factual or procedural basis for a decision in any case prior to the commencement of the
informal conference.

The OCS may, in its decision, rely upon public data, documents or information only when
OCS has provided all parties with advance notice of its intent to consider such public data,
documents or information. This requirement shall not apply to OCS’s reliance on
administrative precedent.

The Executive Director shall have the right to have counsel for the informal conference.

The CPMT shall be have the right and option to submit any documentation to support its
case prior to, during, and/or at any time subsequent to the informal conference and prior
to the rendering of the Executive Director’s written determination.

Within 30 business days following the conclusion of the informal conference, or the
receipt by the Executive Director of all relevant documents or exhibits, whichever is later,
the Executive Director shall render a final decision. The parties may agree in writing to
extend this period of time.

In the event the Executive Director who issued the written notice of finding and action is
unable to conduct the informal conference or issue a written determination following the

September 2023
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informal conference due to sickness, disability, or termination of their official capacity
with the OCS, the timeframe provisions herein shall commence from the date that either
alternate OCS personnel are assigned to the matter or a new proceeding is conducted, if
necessary, whichever is later. The OCS shall provide notice within five calendar days to
the CPMT of any such inability or incapacity of the Executive Director that necessitates a
replacement or a new proceeding.

9. The CPMT may contest the final decision of the Executive Director by submitting to the
OCS a written Notice of Appeal requesting a formal hearing before the Council within 30
calendar days of the issuance of the Executive Director’s final decision. If the Executive
Director’s final decision is delivered to the CPMT by regular mail, 3 calendar days shall be
added to time in which the CPMT must respond. If the OCS does not receive such a Notice
of Appeal within this time period, the CPMT shall be deemed to accept the final decision
of the Executive Director and shall immediately comply therewith. The Notice of Appeal
shall include a statement of the finding and/or action by the Executive Director being
appealed and a brief statement of the reasons why the CPMT claims the finding and/or
action are not appropriate.

(d) Formal hearing.

1. Within 5 business days of receipt by the Executive Director of the Notice of Appeal
submitted by a CPMT, the Executive Director shall contact the CPMT chair to schedule a
mutually agreeable date for the formal hearing and to establish guidelines for the receipt
of documentation supporting the Notice of Appeal.

2. In all such formal proceedings all parties shall be entitled to be accompanied by and
represented by counsel, to submit oral and documentary evidence and rebuttal proofs,
to conduct such cross-examination as may elicit a full and fair disclosure of the facts, and
to have the proceedings completed and a decision made. The burden of proof shall be
upon the CPMT. The presiding officer at the proceedings may (i) administer oaths and
affirmations, (i) receive probative evidence, exclude irrelevant, immaterial, insubstantial,
privileged, or repetitive proofs, rebuttal, or cross-examination, rule upon offers of proof,
and oversee a verbatim recording of the evidence, (iii) hold conferences for the
settlement or simplification of issues by consent, (iv) dispose of procedural requests, and
{v) regulate and expedite the course of the hearing.

3. The Council shall conduct the formal hearings and the Chair of the Council shall serve as
presiding officer. The decision of the Council shall be final and shall be made in writing
in the form of a Final Order of Disposition. The Final Order of Disposition shall include:

a. written findings of fact;
b. conclusions of law or policy;

September 2023
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c. rationale for its conclusion, including the identification of any documents or policies
upon which the conclusion was made; and
d. the corrective action plan and/or any repayment plan.

4. Timetable for decision

a. The decision of the Council shall be rendered within 30 calendar days of the formal
hearing. If the Council fails to render a decision within 30 calendar days of the date
of the formal hearing, the decision is deemed to be in favor of the CPMT.

b. The provisions of subsection 4(a) notwithstanding, if a quorum of the Council is unable
to be met at the time the Council makes its decision due to a member’s sickness,
disability, or termination of their official capacity with the Council, then the timeframe
provisions of subsection 4(a) shall be reset and commence from the date that either
new board members are assigned to the matter or a new proceeding is conducted if
needed, whichever is later. The OCS shall provide notice within five business days to
the CPMT of any incapacity of the Council members that necessitates a replacement
or a new proceeding.

September 2023
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PoLicy 2.4
PUBLIC PARTICIPATION IN POLICY-MAKING ACTIONS

T ey — T

2.4.1 Purpose

The purpose of this policy is to promote public involvement in the development, amendment, or repeal
of policies of the State Executive Council for Children’s Services (SEC),

2.4.2 Authority

Section 2.2-2648 D 4 of the Code of Virginia states that the SEC shall:

“Provide for a public participation process for prograimmatic and fiscal guidelines and dispute
resolution procedures developed for administrative actions that support the purposes of the
Children’s Services Act (§ 2.2-5200 et seq.}. The ptbl__ic participation process shalliinclude, at a
minimum, 60 days of public comment and the distribution of these guidelines andprocedures to
all interested parties.”

§ 2.2-2648 D 5 specifies that the SEC shai_l:

“... consult with the Virginia Municipal League and the Virginia Association of Counties about state
policies governing the use; distribution, and monitoring of monies in the state pool of funds and the
state trust fund.”

In addition, § 2.2-2648 eiiimerates specific areas in which the SEC shall be responsible for the
development and implementation of gilidelines and practices for the Children’s Services Act (CSA).

The Office of Children's Services (OCS) is established.pursuant to § 2.2-2649 A as the administrative
entity of the SEC.

2.4.3 De‘ﬁgi_tions

“Basic law" means provisions in the Code of Virginia that delineate the basic authority and
responsibilities of an agency and/or governing body.

“Commonwealth Calendar” meansthe electronic calendar for official government meetings open to the
public as required by § 2.2-3707 C of the Virginia Freedom of Information Act.

“Fiscal impact analysis” means a systematic review of the potential fiscal impact of a proposed policy
which includes an analysis of the impact on CSA state pool funds and other state funding sources, CSA
local matching funds requirements, local government administration of CSA, and any potential federal
funding sources.

“Legal review” means a review of a proposed policy by the Office of the Attorney General to ensure that
the proposed policy is in compliance with all relevant state and federal laws and regulations.

Adopted: June 23, 2016
Effective: June 23, 2016
Revised: pending
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“Notice Stage” means the first stage of an SEC policy development where the SEC indicates the intent to
initiate a policy-making action.

“Notification list” means a list of persons, maintained by OCS, to be notified of SEC policy-making
actions.

“Open meeting” means any scheduled meeting of a unit of state government empowered by an
agency’s basic law to establish policies or decide cases related to a policy-making action.

“Person” means any individual, corporation, partnership, association, cooperative, limited liability
company, trust, joint venture, government, political subdivision, or any other legal public or private
entity and any successor, representative, agent, agency, or instrumentality thereof.

“policy” means any requirement adopted by the SEC that governs the implementation of the CSA.
“Policy-making action” means the development, amendment, or repeal of a policy by the SEC.

“Proposed Stage” means the second stage of an SEC policy-making action where the SEC has drafted the
proposed requirements for the operation of the CSA, OCS, or the SEC that is within the legal authority of
the SEC under § 2.2-2648 of the Code of Virginia or which the SEC Is directed to adopt by the General
Assembly of Virginia.

“Public comment” means the mechanisms by which the SEC receives input from interested parties
concerning policy-making actions. :

“Public hearing” means a scheduled time at which SEC members meet to receive public comment on a
policy-making action.

“Public notice” means informing the public of the policy-making activities of the SEC.

2.4.4 Notification List and Public Notice
A. Notification List

1. The OCS shall maintain a list of persons who have requested to be notified of
policy-making actions being considered by the SEC.

2. Any person may request to be placed on the notification list by making a request to
OCS via e-mail at csa.office@csa.virginia.gov or 804-662-9815. Notification of
persons on the notification list shall be made by electronic means unless the
person specifically indicates a preference for notification via First Class mail.

3. When electronic mail is returned as undeliverable on two occasions, at least 24
hours apart, that person will be deleted from the notification list. A single
undeliverable message shall be insufficient cause to delete a person from the
notification list.

Adopted: June 23, 2016
Effective: June 23, 2016
Revised: pending
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4. When mail delivered by First Class mail is returned as undeliverable on two
occasions, that person will be deleted from the list.

5. The OCS may periodically request those persons on the notification list to indicate
the desire to remain on or be deleted from the list and their preferred method of
notification.

6. All members of the SEC and the State and Local Advisory Team (SLAT) (§2.2-5201),
all persons registered via the CSA website rosters as chairpersons of CSA
Community Policy and Management Teams (CPMT, §2.2-5205) and CSA
Coordinators shall be placed on the notification list without the necessity of a
specific request.

Additional Public Notice

1. In addition to the use of the notification list, OCS shall use the following mechanisms for
informing the public of proposed policy-making actions of the SEC:

a. Prominent display of current information about policy-making activities of the SEC on its
website at www.csa.virginia.,gov. The information shall indicate the stage of the action
and when the SEC is scheduled to. meet to consider the policy-making action.

b.” Include notice of policy-making activities on the published agendas of public meetings of
the SEC_anﬂ‘ any,related committee, work grouip, or task force meeting.

2.4.5 Information to be Sent to Persons on the Notification List

A.

B.

OCS shall send to persons on the notification'list, and publish on its website, the following

information:

1. A notice of intent to develop policy (Initiation of the Notice Stage),

2. “Ariotice of the pubiic comment period on a proposed policy-making action, including the
specific proposed policy documents and/or information on how to electronically obtain a

copy of the specific proposed policy documents, and information on how to submit public
comments.

The failure of any person to receive any notice of any documents shall not affect the validity of
any policy if approved-by the SEC.

2.4.6 Public Comment

A.

In considering any policy-making action not exempted in Section 2.4.8, the SEC shall afford
interested persons an opportunity to submit data, views, and arguments, either orally or in
writing. Such opportunity to comment shall include an on-line public comment forum
maintained on the CSA website.

Adopted: June 23, 2016
Effective: June 23, 2016
Revised: pending
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1. The SEC shall provide a copy of the Notice Stage document to all persons on the Notification
List as described in Section 2.4.4 A.

2. Nothing herein shall prevent the SEC from developing and drafting policy-making actions
prior to or during any opportunity it provides to the public to submit comments.

B. The SEC shall accept public comments in writing after the issuance of public notice of a policy-
making action in accordance with Section 2.4.4. Public comment in writing shall be accepted as
follows:

1. For a minimum of thirty (30) calendar days following the issuance of the Notice Stage (see
Section 2.4.7 B).

2. For a minimum of sixty (60) calendar days following the prejiminary approval of the
proposed policy (see Section 2.4.7 C}.

3. Fora minimum of sixty (60) calendar days following the approval of a re-proposed policy
{see Section 2.4.7 £ (1) (c)).

C. The SEC may extend any of the comment periods listed in Section 2.4.6 B.

D. Oral public comment on any policy-making action shall be accepted at all public meetings of the
SEC and of any committee, work group, or task force established to consider the policy-making
action. Notice of any open meeting shall be posted on the Commonwealth Calendar at least five
(5) working days prior to the date of the meeting. The exception to this requirement is any
meeting held in accordance with §2.2-3707 D of the Code of Virginia allowing for
contemporaneous notice to be provided to participants and the public.

E. Response to Public Comment

The OCS shall compile a summary description of and prepare a response to all public comments
on the policy-making action. Such summary description shall be sent to members of the SEC and
all members of the Notification List described in Section 4A, and published on the CSA website,
at least five (5) business days before the meeting of the SEC at which final approval of the
proposed policy will be considered.

In this summary description, the OCS shall indicate for each comment or group of comments
that are of a similar nature whether the comment has been incorporated into the proposed
policy or, if not, a brief explanation of the rationale for the action taken.

2.4.7 SEC Policy-making Process
A. Petition for a Policy-making Action
1. Any person may petition the SEC to initiate a policy-making action. The petition shall state:

a. The petitioner's name and contact information; and
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b. The substance and purpose of the policy-making action that is requested, including
reference to any applicable SEC policies and/or reference to the legal authority of the
SEC to take the action requested. However, the failure of a petitioner to include the
legal authority shall not preclude consideration of the petition.

2. Petitioners shall submit a written petition to the Executive Director of the OCS. The petition
shall be included in the documents provided in advance of the next scheduled meeting of
the Executive-Committes-af-the SEC. At this meet:ng,—the Ghaﬁeﬁt-he-sstt—ra-eensulﬁ-nen

- shall

with-the-Executive-Committeeof the SEC
determine the disposition of the petition. / >

3. Disposition of such petitions may include:
a. Acceptance of the petition and initiation

b. A request for the petitioner to prese

c. Denial of the petition.

4. Within ten (10) days of dispgsition, OCS shall pét i
disposition including the Afiarle for the decisign iBthe request is denied.

the SEC.2

e N& ice S ey all include (i) a summary of the intended policy-making
ithe basu pose, and substance thereof; (ii) issues to be addressed

! 1.

designee shall be responsuble for compiling, orgamzmg, and presenting to the SEC public
comments received.

! §2.2-2649 B'1 of the Code of Virginia provides that the Director of OCS shall “Develop and recommend to the
state executive council programs ond fiscal policies that promote and support cooperation and collaboration in the
provision of services to troubled and at-risk youths and their families at the state and locol levels.” Section B 2
further requires to OCS to “Develop and recommend to the Council state interagency policies governing the use,
distribution and monitoring of moneys in the state pool of funds and the state trust fund.”
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C. Initiation of the Proposed Stage

1. The SEC shall consider the draft of the proposed policy-making action a maximum of six (6)
months after the close of the public comment period of the Notice Stage.

2. Thedraft shall be made available via public notice no less than five (5) days prior to the
scheduled meeting of the SEC at which the draft of the proposed policy-making action will
be considered. When distributing the draft, the OCS shall also provide 2 summary of public
comments with the agency's response as provided for in Section 2.4.6 E.

D. Approval of Proposed Stage for Public Comment

/‘“\ :

1. The SEC shall consider the issuance of the propasé p"'iit:-,; for public comment. At this time,
the SEC may take one of three actions: L

Approve the issuance of public noticé ofthe proposed poﬁc#for a period of public
comment not less than sixty (Go)ﬁays :

Reject the proposed policy-making aetian

Take other action to gathebfurther informagmn prior to proceeding ond:he proposed
policy under 1 or 2 above: Suchiactions may mg:tuqe the appointment of an ad hoc work
group, consultations wnhwupgandjm indwidﬂals"mth interest in the proposed pollcy,
or other steps the SEC may d’egm apptp%‘;late

g

E. Proposed Stage*ﬁsea’i Impact Analysis and Legal‘ﬂeﬂew -H_‘

If the SEC apprmges:the Proposed Stage, (i)dghe 0CS shall complete a fiscal impact analysis and
(ii} a legal review ﬁnil he conduicted for consideration by the SEC.

.f
‘a

b.

14 Hmfllfsi:ngnalysis.' 4 @ .,
L

Ty

Before taang‘h,_trther agﬁon ona proposed policy-making action the SEC shall consider

. the potential fiscal lmpactnf-.the policy. The OCS, in conjunction with local government
| representatives,ﬁl;atll provmea thorough analysis of the fiscal impact of the proposed

pomag' making act

In comgleﬂng the_%s‘cal impact analysis, OCS, with the input of the SEC shall:

i based on the best available information.

i. Convene akgmup of potentially impacted parties to define the parameters, sources
of data, and analytic process to be utilized in completing the fiscal impact analysis.
In accordance with §2.2-2648.5 of the Code of Virginia, input shall be solicited from
the Virginia Municipal League {VML) and the Virginia Association of Counties
(VACO). VML and VACO shall be provided a minimum of thirty (30) business days in
which to provide comments. The fiscal impact analysis shall include whether there is
an estimated impact on the Commonwealth, localities or other potentially impacted
entities, such as private service providers and/or recipients of services and identify
any parties particularly affected by the proposed policy. If no parties are particularly
affected by the proposed policy, the analysis shall so state.
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ii. The fiscal impact analysis shall be made available via public notice no less than five
(5) business days prior to the scheduled meeting of the SEC at which the proposed
policy-making action will next be considered.

2. Legal Review

a. When the proposed policy-making action is posted for public comment, the OCS shall
submit the proposed policy to the Office of the Attorney General to ensure statutory

authority for the proposed policy-making action. '

b. Should the legal review of the proposed policy& veal non-compliance with relevant
statutes and/or regulations, the SEC shall beSginfbt

1. No less than five (5) business days priot he scheduled meeting of'the SEC for
consideration of approvat of the policy-ntakifg the i he sent via public
notice:

a. Yinal ppliey wi BlEtions indicated with strike-through

Defer final action on the proposed policy in order to gather other specific information
prior to taking additional action at a future meeting.
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2.4.8 Exemptions
A. The provisions of this SEC Policy 2.4 shall not apply to policy-making actions that:

1. Consist only of changes in style or form or are corrections of technical errors in existing SEC
policies;

2. Are necessary to conform to changes in Virginia statutory law or the appropriation act
where no agency discretion is involved. However, notice of such policies shall be
disseminated via public notice within ninety (90) days of the law's effective date;

3. Arerequired by order of any state or federal court of competent jurisdiction where no
agency discretion is involved; or

4. Are necessary to meet the requirements of federal law or regulations, provided such policies
do not differ materially from those required by federal law or regulation, and the Office of
the Attorney General has so determined in writing. Notice of such policies shall be
disseminated via public notice not less than thirty {30) days prior to the effective date of the

policy.
2.4.9 Policy Review

This policy will be subject to periodic review by the State Executive Council for Children'’s
Services.
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PoLicy 3.4
DISPUTE RESOLUTION PROCESS

w
3.4.1 Purpose

To provide guidance to local Children’s Services Act (CSA) programs regarding the processes
related to the dispute resolution process for appealing administrative actions.

3.4.2 Authority

A. Section 2.2-2648.D.4 of the Code of Virginia.requires the State Executive Council for
Children’s Services (SEC) to: “Provide for.d public participation process for
programmatic and fiscal guidelines and ispute resolution protedures developed for
administrative actions that support the'purposes of the Children'sServices Act (§2.2-
5200 et seq.). The public participation processsshall inclide, at a minimtm, 60 days of
public comment and the distribution of these guidelines and procedures<to all
interested parties.”

8. Section 2.2-2648.D.19 of the Code ‘of Virginia requiresthe.SEC to: “Establish and
 oversee the operation of an informal review and.negotiation process with the Director

of the Office of Ghildren’s Services arid‘a formul'dispute resolution procedure before the
State Executive Council, which include formal notice and.an appeals process, should the
Director or Council find, upon a formal Written finding, that a CPMT failed to comply
with any provision of this-Act. “Formal notice’. means the Director or Council provides a
letter of notification, which communicates the Director's or the Council's finding,
‘explains the'eﬁqct of the finding, and describes the appeal process to the chief
administrotive officer of thelocal government with a copy to the chair of the CPMT,
The dispute resolution procedure shall also include provisions for remediation by the
CPMT, -including a plan'af correction recommended by the Council and submitted to the
CPMT. If Yﬁé ‘Council derifes reimbursement from the state pool of funds, the Council
and the locai&y'-shaﬂ develop a plan of repayment.”

C. Section 2.2-2648.D.20 of the Code of Virginia requires the SEC to: “Deny state funding
to a locality, in accordance with subdivision 19, where the CPMT fails to provide
services that comply with the Children's Services Act (§ 2.2-5200 et seq.), any other
state law or policy, or any federal law pertaining to the provision of any service funded
in accordance with § 2.2-5211.”
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3.4.3 Definitions

“Administrative Actions” actions made by the Office of Children’s Services (OCS) on behalf of
the SEC related to the failure of a Community Policy and Management Team (CPMT) to comply
with the provisions of § 2.2-5200 et seq.

“Community Policy and Management Team (CPMT)” is the entity that develops, implements,
and monitors the CSA local program through policy development, quality assurance, and
oversight of functions.

“Formal Notice” is the provision of a letter of notification from the OCS Director or SEC that
communicates the Director's or the SEC's finding, explains the effect of the finding, and
describes the appeal process to the chief administrative officer of the local government with a
copy to the chair of the CPMT.

“Office of Children’s Services (OCS)" is the administrative entity of the SEC responsible for
ensuring that the SEC's decisions and policies are implemented per the powers and duties
granted by section 2.2-2649 of the Code of Virginia.

“State Executive Council for Children’s Services (SEC}” is the supervisory council responsible for
agency operations, including approval of requests for appropriations with the powers and
duties outlined in section 2.2-2648 of the Code of Virginia.

3.4.4 Appealable Actions; Parties; Venue; Written Decisions

A. Administrative actions that may be appealed through the dispute resolution process
are:

1. Denial, in whole or in part, by the OCS of financial reimbursement for
expenditures incurred by a CPMT to COV § 2.2-2648(D}{20); and

2. Request by the OCS for the recoupment of prior reimbursement provided to a

CPMT, pursuant to COV § 2.2-2648(D)(20).

B. Only a CPMT can file an appeal. Appeals are not available to clients of CSA services or
to any subgroup of the CPMT, including any member agency or individual member.

C. All hearings and meetings related to appeals shall be held in the Richmond, Virginia
area. Informal hearings may be held at an alternate location as agreed to by all
parties.

D. The terms of any final case decision by the OCS or the SEC Couneil, as signed by it,
rendered at the informal or formal stages of the Appeal Process shall be served upon
the CPMT by mail unless service otherwise made is duly acknowledged by them in
writing. The signed originals shall remain in the custody of the OCS as public records;
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and they, or facsimiles thereof, together with the full record or file in every case, shall
be made avallable for public inspection or copying except as provided in the Virginia
Freedom of information Act COV § 2.2-3700 et seq or unless otherwise provided by

state or federal low. {i}-se-far-as-the-OCS-may-withheld-the same-in-whele-er-part-for

E. The CPMT shall be entitled to be represented by counsel at all hearings and meetings
related to appeals.

3.4.5 Appeal Process

A. Written finding. Upon receipt by the CPMT of a formal written notice from the
Executive Director of OCS which communicates a finding by the Executive Director
requiring action pursuant tosubsection 3.4.1(a);-and'the basis for such finding, a local
CPMT shall have the right to-appeal such finding-and action.

B. Request for Reconsideration. Within 45-calendar days.of issuance of the formal written
notice from the Executive Director, a CPMT appealing such finding and action may file a
written Requestfor-Recoﬁsideratioh,ﬁlith the Executive Director stating its intention to
appeal the finding and actioh and the reasons why the.CPMT claims the finding and
action are not‘:?;:ﬁropriate. If the formal'written notice from the Executive Director is
delivered to the CPMT by regdlar mail, 3 calendar days shall be added to the time in
which the CPMT must respond. The Request for Reconsideration shall also include a
fegtiest for thejnformal conference pursuant to subsection 3.4.2(c). The CPMT may

“‘v'\_ia‘ive its right to thefinformhj conference and submit a Notice of Appeal requesting a
formal.hearing before the SEC Getneit pursuant to subsection 3.4.2(d). The Notice of
Appeal shall include a statement ofthe finding and/or action by the Executive Director
being appealed and a brief statement of the reasons why the CPMT claims the finding
and/or acticnare not appropriate.

C. Informal conference.

1. The informal conference shall be held within 15 business days of the Executive
Director’s receipt of the Request for Reconsideration unless both parties agree
in writing to hold the informal conference at a later date.
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f.

The purpose of the informal conference is to allow the CPMT to present, and
the Executive Director to consider, any additional facts and reasons providing
the basis for the CPMT's appeal of the written findings and action by the
Executive Director.

The CPMT shall have the right to (i) receive reasonable notice thereof, (ii)
appear in person and to be represented by counsel, (iii) have other witnesses
appear for the informal presentation of factual data, argument, or proof related
to the matter, (iv) have notice of any contrary fatt basis of information in the
possession of the OCS that can be relied uponinmaking an adverse decision,
and (v} be informed, briefly and generallyin wﬁting, of the factual or procedural
basis for a decision in any case prior to‘ﬁfgcomm‘encement of the informal
conference. A, .

i

The OCS may, in its decision, relyupon public data, doaﬁo{, or information
only when OCS has provided all‘ngrt{es with advance not 5 its intent to
consider such public data, documents; or infofmation. This reguirement shall
not apply to OCS’s relidince on admlnl's&aﬁifeprecedent

The Executive Directorsﬁaﬂ &aﬂathe rlght fo counsel for the informal
conference. N i <

Ty,

The CPM?E §ha[[hgve the rlgl‘gl; and gg‘{m,nm ;ubmlbany documentation to
suppoi'tﬁs case prjor to, during,andjdr at anyfime subsequent to the informal

confereq‘ceand priqrto the rem:lef[ng of the Executive Director’s written

determ:naﬁﬁh,\

s ?-. Wﬁﬂqﬁﬂbusmmdaysfo“oWin‘g-t\h&tonclusmn of the informal conference, or

",

the rece‘i;ﬂ;hgthe cutive Director of all relevant documents or exhibits,

.. whichever is later, th&'gtecutlve Director shall render a final decision. The

b 'partles may agt‘e‘h in wrltiggto extend this period of time.

ln‘ﬁ;g event the Hﬂcutlve Director who issued the written notice of finding and
actnorrj:-sgnableén conduct the informal conference or issue a written
determlna"fion ﬁijlowmg the informal conference due to sickness, disability, or
terminationaftheir official capacity with the OCS, the timeframe provisions
herein shall commence from the date that either alternate OCS personnel are
assigned to the matter or a new proceeding is conducted, if necessary,
whichever is later. The OCS shall provide notice within five calendar days to the
CPMT of any such inability or incapacity of the Executive Director that
necessitates a replacement or a new proceeding.

The CPMT may contest the final decision of the Executive Director by submitting
to the OCS a written Notice of Appeal requesting a formal hearing before the
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SEC couneit within 30 calendar days of the issuance of the Executive Director’s
final decision. If the Executive Director’s final decision is delivered to the CPMT
by regular mail, 3 calendar days shall be added to the time in which the CPMT
must respond. If the OCS does not receive such a Notice of Appeal within this
time period, the CPMT shall be deemed to accept the final decision of the
Executive Director and shall immediately comply therewith. The Notice of
Appeal shall include a statement of the finding and/or action by the Executive
Director being appealed and a brief statement of the reasons why the CPMT
claims the finding and/or action are not appropti Tate.

D. Formal hearing.

1. Within 5 business days of receipt bythe®

~The presiding officer at the
ions, (ii) receive probative
erial, insubstantial, privileged, or repetitive
R, rule upon offers of proof, and oversee a
if) hold conferences for the settlement or
v) dispose of procedural requests and (v}

the course o? the hearing.

b. conclusions of law or policy;

c. rationale for its conclusion, including the identification of any
documents or policies upon which the conclusion was made; and

d. the corrective action plan and/or any repayment plan.

4, Timetable for decision:
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a. The decision of the SEC Geuneil shall be rendered within 30 calendar
days of the formal hearing. If the SEC €euneil fails to render a decision
within 30 calendar days of the date of the formal hearing, the decision
is deemed to be in favor of the CPMT.

b. The provisions of subsection 4(a) notwithstanding, if a quorum of the
SEC Geuncil is unable to be met at the time the SEC Couneit makes its
decision due to a member’s sickness, disability, or termination of their
official capacity with the SEC €euneil, then the timeframe provisions of
subsection 4{a) shall be reset and commence from the date that either
new board members are assigned to the matter or a new proceeding is
conducted if needed, whichever is later. The OCS shall provide notice
within five business days to the CPMT of any incapacity of the SEC
Eeuneil members that necessitates a replacement or a new
proceeding.

3.4.6 Policy Review

This policy will be subject to periodic review by the State Executive Council for Children’s
Services.
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POLICY 4.2
PAYMENT FOR SERVICES AND CHANGE OF LEGAL RESIDENCE

e e p——r——

4.2.1 Purpose

To provide guidance to local Children’s Services Act (CSA) programs regarding the processes
.related to the transfer of CSA cases upon the notification of a family’s change of legal
residence.

4.2.2 Authority

A. Section 2.2-2648.D.9 of the Code of Virginia requires the State Executive Council to
“provide administrative support and fiscal'incentives for the establishment and
operation of local comprehensive service systems.”

B. Section 34 CFR 300.323(e} of the Individuals with Disabilities Education Act directs that “IEPs
Jor children who transfer public agencies in the same State. If a child with a disability (who had
an IEP that was in effect in a previous public agency in the same State) transfers to o new
public agency in the same State, and enrolls in a new school within the same school year, the
new public agency (in consultation with the parents) must provide FAPE to the child (including
services comparable to those described in the child’s IEP from the previous public agency), until
the new public agency either -

(1) Adopts the child’s IEP from the previous public agency; or

(2) Develops, adopts, and implements a new IEP that meets the applicable requirements in

"~ §8300.320 through 300.324.”

C. 8VAC20-81-120.A.2 of the Code of Virginia requires that "Children with disabilities who transfer
between local educational agencies in Virginia or transfer from o local educational agency
outside of Virginia to a local educational agency in Virginia within the same school yeor are
subject to the following provisions. (34 CFR 300.323(e), {f), and (g}

2." The new local educational agency shall provide a free appropriate public education to
the child, including ensuring that the child has available special education and related
services, in consultation with the parent(s), including services comparable to those
described in the child's IEP from the previous locol educational agency, until the new
local educational agency either:

. Adopts and Implements the child's IEP from the previous local educational
agency with the parent's consent; or

b. Conducts an evaluation, if determined necessary by the local educational
agency, and develops and implements a new IEP with the parent's consent that
meets the requirements in this chapter.”
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4.2.3 Definitions

“Community Policy and Management Team (CPMT)" is the entity that develops, implements,
and monitors the CSA local program through policy development, quality assurance, and
oversight of functions.

“Free appropriate public education” or "FAPE" means special education and related services
that: (34 CFR 300.17) 1. Are provided at public expense, under public supervision and direction,
and without charge; 2. Meet the standards of the Virginia Board of Education; 3. Include an
appropriate preschool, elementary school, middle school or secondary school education in
Virginia; and 4. Are provided in conformity with an individualized education program that meets
the requirements of the Regulations Governing Special Education Programs for Children with
Disabilities in Virginia.

“Former CPMT" is, for the purpose of this policy, the CPMT from the locality where a family
resides prior to a change of address.

“Individualized Education Program” or “IEP” is a written statement for a child with a disability
that is developed, reviewed, and revised in a team meeting in accordance with the Regulations
Governing Special Education Programs for Children with Disabilities in Virginia. The IEP
specifies the individual educational needs of the child and what special education and related
services are necessary to meet the child's educational needs. (8VAC20-81-10)

“Individual Family Service Plan (IFSP)" is a plan developed during the Family Assessment and
Planning Team (FAPT) process that incorporates the results of the mandatory uniform
assessment, input of the youth and family, and other information to document goals,
objectives, specific interventions/activities, and services recommended by the FAPT.

“Locol Education Agency” or LEA means a public board of education or other public authority
legally constituted within a State for either administrative control or direction of, or to perform
o service function for, public elementary schools or secondary schools in a city, county,
township, school district, or other political subdivision of a State, or for a combination of
school districts or counties as are recognized in a State as an administrative agency for its
public elementary schools or secondary schools (34 CFR 303.23).

“New/Receiving CPMT" is, for the purposes of this policy, the CPMT from the locality where a
family resides following a change of address.
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4.2.4 Payment for Services

The CPMT jurisdiction where the child legally resides shall be responsible for payment for the
services identified in the child/family’s Individual Family Service Plan for 30 calendar days
after the new CPMT receives written notification of the child/family’s residence in the new
CPMT locality, except for private special education services as detailed in section 4.2.6. of this
policy.

4.2.5 Change of Legal Residence - Non-Special Education Services

A. Issues of legal residence should be addressed by the legal services counse/ assigned to the
CPMT. If the child/family’s legat residence changes, the following shall govern payment for
services:

1. The Former CPMT is responsible for:

a. Providing written notification to the:New/Recelving CPMT of the fact that the
child/family's residence has changed*after.obtaining proper consent from the
parent or legal guardian(s) of the child; and

b. Forwarding the child’s/family’s Individual Family Service Plan and other FAPT or
MDT documents to the New/Receving CPMT; and

¢. Informing current service providers of changes in the child/family’s residence;-and

d. FhefermerCPMTjusisdietion-pays Paying for services for 30 calendar days after

the New/Receiving CPMT receives written notification of the child/family’s change
of residence.

New/Receiving CPMTJﬁwst-Feuiew is responsible for reviewing the current IFSP and
adopting (or revising) and implementing the IFSP within 30 calendar days of written
rece:pt of the notification of the child/family’s residence in their locality.

3. CPMT jurisdictions are encouraged to:

a. Keep tracKofthe child/family’s residence status;

b. Notify New/Receiving Community Policy and Management Teams as soon as they
know of the child/family’s pending move to facilitate planning; and

c. To work cooperatively to resolve issues related to legal residence.
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4.2.6 Change of Legal Residence - Private Special Education Placements

A. Issues of legal residence should be addressed by the legal counsel assigned to the CPMT/Local
Education Agency. If the child/family’s legal residence changes, the following shall govern
payment for services:

1. The Former CPMT is responsible for:

a. Providing written notification to the New/Receiving CPMT of the fact that the
child/family’s residence has changed;

b. Forwarding child’s/family’s IEP/Individual Family Service Plan and other FAPT
or MDT documents to the New/Receiving CPMT jurisdiction;

c. Informing private speciol education service providers of changes in the
child/family’s residence; and

d. Fund educational services until the student no longer resides within the
jurisdiction of the prior Local Education Agency.

2. CPMTs are encouraged to;

a. Include language in their contracts with private special education providers
indicating that they (the local CSA program) are responsible for payment for
such services only while the student is a resident of that jurisdiction.

b. Notify, in writing, the parents of students receiving private special education
services, that if the parent relocates to another jurisdiction, responsibility for
their child’s IEP falls to their new jurisdiction of residence and they need to
immediately enroll their child in the Local Education Agency where they now
reside.

3. The New/Receiving CPMT is responsible for:

a. Notifying their Local Education Agency that a student has transferred into
their locality; and

b. Begin funding educational services when the student resides within in the new
school division.

4. CPMT jurisdictions are encouraged to:

a. Keep track of the child/family’s residence status;

b. Notify New/Receiving Community Policy and Management Teams as soon as
they know of the child/family’s pending move to facilitate planning; and
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¢. Towork cooperatively to resolve issues related to legal residence.

4.2.7 Policy Review

This policy will be subject to periodic review by the State Executive Council for Children’s Services.
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CHILDREN’S SERVICES ACT (CSA)
STATE EXECUTIVE COUNCIL FOR CHILDREN’S SERVICES
- BYLAWS

ICLE I: NA!

As authorized in § 2.2-264 Qot‘theCodeofWrginia the name of this body shall be the
State Executive Council for Children’s Services, hereafier referred to as the Council.

The purpose & and objectives of the Counml shallﬁ,to assure co:ilabomtwe programmatic
pohcy developmut, fiscal pohcy developmentﬂ.,and admmsuahvpcggumgbt for the
efficierit and effective pmwsaon of dﬁld-ﬂuﬁ:red, fannly_ focused, and community-based
mcestoehgtble il Behariord andtheu'
families in the Jeast restnchve, appropnate e:mqmment. Furtber the Co%ml strives to
ensure that assures the Govemg‘&iappmpnate wSmtmes are wc]hnformd in
matters related to the aforemenuuﬂ

- & : d . 1 . ly .
Section 1 € < \ O gy
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The members of the

o o e



| Secial-Servi heMireiniaCl £ ihaMa AN ;

Section 2

The juvenile and domestic relations district court judge, local officials, private providers,
and-parent. and service recipient representatives shall be appointed by the Governor. The
member from the House of Delegates shall be appointed by the Speaker of the House and
the member from the Senate by the Senate Committee on Rules. All Governor’s
appomunents shall be for a term not to exceed three years and limited to no more than
WO consecutive tems., beranine winanporrents siar Jube « LU Lhe oo
W&Mﬂﬁﬁ%ﬁ%ﬂ%ﬁm

Section 3

State agency heads may designate their chief deputies, or other senior agency staff, as
alternates, hereafier referred to as delegates, with full authority to speak on behalf of the
agency head and to commit agency resources. Such delegation shall be accomplished in
written format and provided to the Council Chair. Delegates shall not be members of the
State and Local Advisory Team.

ICLE IV: ATTENDAN
Section 1

Membera/delegates are expected to attend all regularly scheduled meetings of the
Council.

Section:2

In the event neither an agency head nor their delegale ehief-deputy-can attend the
meeting, an alternate representative vested with the same decision-making authority,
including the commitment of agency-wide resources, may be designated to represent the
member for that meeting. The alternate may vote only with a written designation of the
member/-delegate, Alternates may not be members of the State and Local Advisory
Team. The use of alternates is expected to be minimal.

E V: G

Section 1

Pursuant to § 2.2-2648 of the Code of Virginia, the couneil-Council shall meet, ata
minfmum, quarterly.




Section 2

The Chair may convene special meetings with appropriate notification to all members.

A qnormn, consisting of 50 percentiplus orie of the. current votmg members or their
designated delepates/alternates ten-6f-the-nineteen-veting-members-or-their-designate
éelegatesleltemﬂtes-shall be present to conduct any oﬁclal‘,husmm. Vacancteg shall not
ounf against a quorum. Roberts Rules of Order shall guide the transaction of business.
"""" metnbiess representing the House 'of Delégates and the Senate shall not be included
forihe piirposes of constititing a quorim. In the eventofa?ie vote, the Chair shall serve
as Hie-breakesticbreaker, N

Sectiond
1. 'Iheagen‘ﬂaformhmeeﬁngs‘hallbeﬁnﬁ'ﬁﬁdbythe Chair in consultation with the
Director of the Office of Ch}ldren 8 Services. .

2, AnimmreqmnnnganeMedbytthChmforindumononthefomal

writien agends, .
shallbé‘a&'ordadﬂan_ppo&ytorequwtmfor

3. Ateach ing; membe
il:;:smn on@_l,_g,next mu@lg's agen asﬁ}f as hme ﬁ:r comments and
. T

stin M‘ﬂlﬂlude a‘public comment period with each public
e (5 mm@thn”tgﬁl comment period limited to 30

ARTICLE VI: OFFICERS

1. Pursuant to § 2.2-2648.C, of the Code of Virginia, the Secretary of Health and Human
Resources, or a designated deputy, shall serve as chair and will convene the Council,




The powers and duties of the Chair shall be to:

1. Scrve as the leader of the orpanization,

Advise the Governor and the appropriate Cabinet Secretaries on behalf of the Council.

3. Respond to legislative requests and add@ss.lcgislative éommittees on behalf of the
_ Coungil.

IS

4. Call and preside at meetings.

5. Prepare an apenda. in collaboration with the Executive Director, Office of Children’s
Service for each meeting. < A

Section 2

In the absence of the Secretary of Health and Human Resources or a designated Deputy
Secretary, the Director. of the Office of Children’s Services shall serve as convener of the
Council. AT

ARTICLE VIII: OR ZATION
Secti

1—Th dButies and rResponsibilities of the Council, as defined in § 2.2-2648. D of the
Code of Virginig and as stated in the CSA Items 284-and-284-0f the Appropriation




| B » B T . | | ¥ - ra - e ¥
e g e o s ot g R N e ey

Act: -relate to the approval of policy and administrative oversight for the Children’s
Services Act (CSA). andinelude:

recpons:bla for the appointment of work groups,
' timaﬁmes in which the requested product will
‘r

I £, ®
o
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Any proposed amendment to these bylaws, other than those related to General Assembly
action, shall be submitted to the membership of the Council not less than fourteen
calendar days prior to the meeting at which action is to be considered. Any amendment
shall become a part of these bylaws by a majority vote of those present at a regularly
scheduled Council meeting,

ADOPTED-OCTOBER 30, 1998
REVISED 3/00 Based On House Bl 1510 (2000 Sestion)

REVISED 7/03 Based on House Bill 1935 and relsied (2003 Session)

REVISED 07/09 Based on Senato Bill 1179 (2009 Session)

REVISED 07/10 Based on Senate Bill 286 (2010 Session)

REVISED 2/13 Based on Senate Bill 396 and relsted (2012 Session)

REVISED 7/15 Based on Senste Bill 830 2015 Session)

REVISED 9/15 Based on House Bill 369 (2016 Session) §
REVISER:u/mx




