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Welcome to the CSA Web Site!

WHAT IS CSA? @)
The Comprehensive Senices Act for At-Risk Youth and Families (CSA) is a law

enacted in 1993 that establishes a single state pool of funds to purchase
senices for at- risk youth and their families. The state funds, combined with local community funds, are managed by

local interagency teams who plan and oversee senices to youth

Mission Statement
The mission of the CSA is to create a collaborative system of senices and funding that is child-centered, family-
focused and community-based when addressing the strengths and needs of troubled and at-risk youth and their

families in the Commonwealth.

Administration of the CSA
The State Executive Council (SEC) is the supenisory body responsible for the establishment of programmatic and
fiscal policies that support the purposes of the CSA. The Office of Comprehensive Senices (OCS) is the

administrative entity responsible for implementation of the decisions of the SEC.

Vision Statement
OCS emvsions CSA as a national model in providing effective and innovative systems of care statewide for at-risk

youth and families. We strive for CSA to be highly regarded as a leader in: improving outcomes for children and their

Empowering communities to serve youth
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Dept of Education
Dept of Social Services

Dept of Juvenile Justice
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CSA Mandatory Submissions

A. Dataset Reports
B. Expenditure File
C. Pool Reimbursement Report
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CSA Mandatory Submissi
Due Dates
Required Reporting Due Dates
Data Set Expenditure File
Quarter Report Due Quarter Report Due
Qtr 1; Sept 30 no report Qtr 1; Sept 30* 31-Oct
Qtr 2; Dec 31 31-Jan Qtr 2; Dec 31 31-Jan
Qtr 3; Mar 31 30-Apr Qtr 3; Mar 31 30-Apr
Qtr 4; June30 15-Oct Qtr 4; June 30 31-Jul
Note: The Data Set and Expenditure file are two separate submissions.
*The Qtr 1; Sept 30 Expenditure file submission is the only expenditure
submission that will contain 2 program years.
Pool Reimbursement Reports are due on a Monthly / Quarterly frequency
depending on the locality

Empowering communities to serve youth
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Navigation for Mandatory Submissions

A. Dataset Reports

e CBDRS Users

Local Government Reporting (Right Rail)
CSA Expenditure Reporting

Data Entry

e =

Interim Screen followed by Login
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Navigation for Mandatory Submissions

5.

A. Dataset Reports
CBDRS Users

Data Export

6. Select Expenditure File
7.
3. Export

Validate
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News
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Navigation for Mandatory Su

A. Dataset Reports = CBDRS Users

Local Government Reporting

Administrative Memos

CSA Manual
Required Reporting Due Daies 1 \
Local Government
Quarier Data Set Quarter Expenditure Reporting
Report Due File Report Due

CANS

Qir 1; Sept 30 o report Qtr 1; Sept 30* 31-Oct )
Program Audits

Qir 2; Dec 31 31-Jan Qir 2; Dec 31 3l-Tan Technical Assistance

Qir 3; Mar 31 30-Apr Qir 3; Mar 31 30-hpr Resource Library

tr 4; June30 15 -Oct itr 4y J 30 31-Jul
Qir 4; June c Qir 4; June CSA Service Fee Directory

Note: The Diata 3et and Fxpenditure file are two separate submissions.
*The Qtr 1; Sept 30 Expenditure file submission is the only expenditure
subrnission that will contain 2 program years.

CSA Reports Preparer Log In Screen 3
To access your information, please enter your Usernarme & Password below.

Username
Password

Log In 4

%l CPMT Fiscal Agents: Click here tn access Login Report Approval

CSA Expenditure Reporting

Tha rannrts araa is antimizad ta wark with Intarnat Fynlarar & ar hinhar
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Training Calendar

CS5A Expenditure Reporting

File Upload

Data Entry
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Navigation for Mandatory Submissions
A. Dataset Reports = CBDRS Users

) Expenditure File @ CSA

6 View Previous Exports

DATA EXPORT
click "Vaildate" to check Errors Before Exporting Dataset

C5A Dataset due for FY15 Q2

|Select v

e |

7 ——

8.--

Export

Reseat

Print
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Navigation for Mandatory Submissions

A. Dataset Reports

e All other Users

s o=

Local Government Reporting (Right Rail)

CSA Reports Preparer Log In Screen (User/Password)
CSA Child Dataset

Upload Data
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Navigation for Mandatory Sub

A. Dataset Reports = All other Users

ome > Local Government Reporting/Contacts

News
For Parents
Systems of Care

Virginia Wraparound
Center of Excellence
{COE)

Local Government
Contacts

Statewide Statistics
State Executive Council

State & Local Advisory
Team

CSA Reports and
Publications

CSA CodelLegislative
Updates

Gap Survey

Site Index

ContactUs |

Search C3A Web Site

Local Government Reporting

ative Memos
1 CSA Manual
Required Reporting Due Dates
) Local Government
Quarter Data Set Quarter Expenditure Reporting
Report Due File Report Due

CANS
Qir 1; Sepi 30 no report Qir1; Sept 30* 31-Oct

Program Audits
Qir 2; Dec 31 31-Jan QirZ; Dec 31 31-Jan Technical Assistance
Qtr ¥; Mar 31 30-Apr Qtr3; Mar 31 30-Lpr Resource Library
Qir4; June3o 15 -0ct Qird; June 30 3t CSA Service Fee Directory

Note: The Data Bet and Expenditure file are two separate subrnissions
*The Qtr 1; Sept 30 Expenditure file subrrission is the only expenditure
subtnizsion that will contain 2 program years.

Training Calendar

CSA Reports Destination Screen

You are logged in for Wise  Click here to log out
CSA Reports Preparer Log In Screen 3

) ‘fou may enter the by ing your
To access your information, please enter your Username & Password below’

Username SA Child Data Set
Ifyou are uploading & Data Set File | pleaze make sure vou an
S d “oumay need to be contacted if there are emorsin your data f
I

“ou are currently logged in for Wilma Van e

Log In CSA Pool Reimbursement Request Reports

Click here to log o

4 CSA Child Data Set Main Screen
You are logged in for Wise

® Upload/Validate Data to CSA Data Set  {Instructions) ¥

Upload Data

®) \fiew Child Data Cards (D'ata From 8/31/2014) 10

Wiew & Print Child Data Cards
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Navigation for Mandatory Submissions

B. Expenditure File

e CBDRS Users

Login to CBDRS System
Data Export

Select Expenditure File
Generate

Export

S i
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Navigation for Mandatory Submissions
B. Expenditure File > CBDRS Users

2’1"";*

DATA EXPORT
click "Generate to View Expenditure before Exporting Date”
- Bl (G (6 Start Date: 107172014 End Date: [12/30/2014
3/‘DataSet A L e e /*Generate‘wiporq
Wiew Previous Exparts Select v 4#’— q,.ﬂ‘-‘rmeset || Print |
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Navigation for Mandatory Submissions

B. Expenditure File

e All other Users

e N =

Local Government Reporting (Right Rail)
CSA Expenditure File

File Upload

Login (User/Password)

Choose > Submit
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Navigation for Mandatory Submissions
B. Expenditure File = All other Users

Local Government Reporting

News 1 Administrative Memos
For Parents CSA Manual
Required Reporting Due Daies
Systems of Care Local Government
Quarier Data Set Quarier Expenditure Reporting

Virginia Wraparound Repori Due File Report Due
Center of Excellence 3
(COE) Qir1; Sept 30 1o report Qir 1; Sept 30+ 31Ot CSA Expenditure Reporting
Local Government Qir 2; Dec 31 31-Jan Qir 2; Dec 31 31-Jan
Contacts B

Qir3; Mar 31 Wadpr Qir3; Mar 31 0.k Eile Upload
Statewide Statistics

Qir 4; June30 15.-Cct Qir 4; June 30 31-Jul

State Executive Council

Note: The Data Set and Expenditure file are two separate submissions. Data Ent

State & Local Advisory *The Qtr 1; Sept 30 Expenditure file submission is the only expenditure s Fie s

D subrnission that will contain 2 prograrm years. e e

CSA Reports and 4

Publications CS5A Reports Preparer Log In Screen o
. - N . Fleaza d Iad e e deintion i ire date makches e cument ol

CSA Codel egislative To access your information, please enter your Username & Password below. ool

I
Updates e iR in
Usernarme —
Gap Survey
Site Index Password L

7% View CSA
Expenditures

Log In

CPMT Fiscal Agents: Click here to access Login Beport Approval

Flease Note: Piles larger than 27 ME will need
0 bo compressed |.6.(zipped)

CSA Expenditure Reporting

Tha renarts araa is antimized ta wark with Internat Fynlarar & ar highar 14
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Navigation for Mandatory Submissions

C. Pool Reimbursement Report
1. Report Preparer
a) Preparers the report

2. Fiscal Agent
a) Approves the report
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CSA applications

e Local Government Contacts
e Statewide Statistics

 Gap Survey

e CANS

 CSA Service Fee Directory

* Training Calendar
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Hews
For Parents
Systems of Care

Virginia Wraparound Center
of Excellence (COE)

ocal Government Contacts
Statewide Statistics

State Executive Council

State & Local Advisory Team

CSA Reports and
Publications

CS5A Codellegislative
Updates

Gap Survey

Site Index

- View CSA
Expenditures

CSA applications

Welcome to the CSA Web Site!

WHAT IS CSA? O

The Comprehensive Services Act for A-Risk Youth and Families (CSA) is a law - C SA
enacted in 1993 that establishes a single state pool of funds to purchase services

far at- risk wvouth and their families. The state funds, combined with local

community funds, are managed by local interagency teams who plan and oversee services to yvouth.

Mission Statement

The mission of the CSA s to create a collahorative systern of services and funding that is child-centered, family-focused
and communit-hased when addressing the strengths and needs of troubled and at-risk youth and their families in the
Commaorwealth.

Administration of the CSA

The State Executive Council (SEC) is the supervisory hody responsible far the establishment of programmatic and
fiscal policies that support the purposes ofthe CSA The Office of Comprehensive Services (OCE) is the administrative
entity responsible for implementation of the decisions ofthe SEC.

Yision Statement

QOCE envisions CSA as a national model in providing effective and innovative systems of care statewide for at-risk youth
and families. We strive for CSAto be highly regarded as a leader in: improving outcomes for children and their families;
facilitating the highest quality technical assistance and training to strengthen the capacity of communities to implement
CSA; maintaining high standards for sound fiscal accountahility and responsible use of takpaver funds; and partnering
with families and all C8A stakeholders to implement hest practices and technology to continually improve the
perfarmance of ©5A OCE strives to maintain an enthusiastic, creative and knowledgeahle staff empowered to woark
with CBA stakeholders to sustain the highest quality system of care for Virginia's youth and their families.

Administrative Memos
CS5A Manual
Local Government Reporting
Program Audits
Technical Assistance
Resource Library

54 Service Fee Directony

raining Calendar

Denial of Funds

Quick Links:

Dept of Education
Dept of Social Services
Dept of Juvenile Justice

Dept of Behavioral Health and
Developmental Services

Dept of Medical Az=istance
Services

C5A Knowledge Center
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CSA other applications

Local Government Contacts

* View Rosters
e Update Rosters
e User Registration
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CSA other applications

Statewide Statistics

e Performance Dashboard

e Data Set Reports

 CSA Pool Expenditure Reports
e CSA Filing Status Report

19
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CSA other applications

Statewide Statistics

e CSA Filing Status Report

Filing Status Report

Fy:- [FY V] atr[aR v
2015
2014

see 2013 |prior
2012

2011
2010
2009
2008
2007
2006
2005 20

e L P =
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CSA other applications
Statewide Statistics = CSA Filing Status Report

CSAREPORTING January 30,2015 |

CSA Reporting File Ststus
Rling Status Report Approved= Submission Completed
Frs-QIR2 Fetmes= Requies Loos e aibmision
CSA Pool Reimbursement Reporting CSA Data Set Reporting CSA Expenditure Reporting DSS IV-E Expenditure Reporting
Last Date Last Period Date Submission Date File Files Status Date File File Status
Fiscal Agent Fiscal Agent Completed Days after submitted Submitted
Approved Approved 1/31/12015

FIPS | Locality Pool Report Pool Report Filing Date
1 Accomack 01/21/2015 12/31/2014 01/28/2015 - 01/21/2015 In Progress 01/22/2015 In Progress
3 Albemarle 12/15/2014 11/30/2014 01/14/2015 - 01/14/2015 In Progress 01/14/2015 In Progress
5 Alleghany 12/15/2014 11/30/2014 01/30/2015 - 01/30/2015 In Progress 01/30/2015 In Progress
7 Amelia 01/14/2015 12/31/2014 01/27/2015 - 01/30/2015 In Progress 01/05/2015 In Progress
9 Amherst 10/31/2014 09/30/2014 01/30/2015 - 01/26/2015 In Progress
11 Appomattox 12/18/2014 11/30/2014 - 01/27/2015 In Progress 01/23/2015 In Progress
13 | Arlington 01/25/2015 12/31/2014 01/29/2015 - 01/29/2015 In Progress 01/28/2015 In Progress
15 | Augusta 01/02/2015 12/31/2014 01/30/2015 - 01/28/2015 In Progress 01/28/2015 In Progress
17 | Bath 01/12/2015 12/31/2014 -
18 | Bedford County 01/08/2015 12/31/2014 01/27/2015 - 01/28/2015 In Progress 01/28/2015 In Progress
21 | Bland 1212212014 11/30/2014 01/15/2015 - 01/15/2015 In Progress 01/15/2015 In Progress
23 | Botetourt 01/30/2015 12/31/2014 01/30/2015 - 01/30/2015 In Progress
25 | Brunswick 01/06/2015 12/31/2014 01/08/2015 - 01/08/2015 In Progress 01/05/2015 In Progress
27 | Buchanan 01/05/2015 12/31/2014 01/27/2015 - 01/09/2015 In Progress 01/09/2015 In Progress
29 | Buckingham 01/06/2015 12/31/2014 01/23/2015 - 01/23/2015 In Progress 01/23/2015 In Progress
31 | Campbell 01/06/2015 12/31/2014 01/30/2015 - 01/28/2015 In Progress 01/28/2015 In Progress
33 | Caroline 01/06/2015 12/31/2014 01/26/2015 - 01/26/2015 In Progress 01/26/2015 In Progress 21
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Data Security

CSA is NOT on a private network. All communications to and from
state and local is transmitted through the Commonwealth’s
enterprise network along with communications to and from many
other state agencies.

In order to protect the confidentiality of sensitive information (e.g.
Personally Identifiable Information (PIl) : Name, Address, SSN, DOB,
Phone#, OASIS Id etc.) transmitted in electronic communications, it
is necessary to encrypt the sensitive information prior to
transmission.

Use Microsoft File Encryption to encrypt sensitive information that
will be sent over the Internet.

22
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Procedures to encrypt sensitive
information

You will need to communicate the password to the
recipient in a separate email. Never include the password % «
in the same email with the encrypted file; always send the )

Prepare the document for distribution

. . . I Properties
BT E) SR 2 G § Yeonea e
o, Inspect Document
B ot
Set a password in a Word document Bl sevess » | (3 Taessethe seurty ofthe document by
adding encryption.
1. To encrypt your file and set a password to open it by | &uee - R:tr“:‘;r:“% :
clicking the Microsoft Office Button (73 , point to | 7 s y 204Dt smare
. == | # Ensure the m_t_egmy of the document by
Prepare, and then click Encrypt Document. T | e
— @, Mark as Final
jj Let‘.r: Ttd:er:;l?;-:_thc document is final and
i G -‘/ Run Compatibility Checker
o, . . . . . -, y Check for features not supparted by earlier
NOTE: No sensitive information should be included in the 1 gose = oot W
body of the email because the email itself cannot be E) Wort Opifonc J§ XC Bk weod

encrypted.
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Procedures to encrypt sensitive
information

2. In the Encrypt Document dialog box, in the Password box, type a password, and
then click OK.

3.  You can type up to 255 characters. By default, this feature uses AES 128-bit
advanced encryption. Encryption is a standard method used to help make your
file more secure.

4. In the Confirm Password dialog box, in the Reenter password box, type the
password again, and then click OK.

5. To save the password, save the file.

NOTE: Attach the encrypted file to an email and send it to the recipient. Do not
include the password in this email. In a separate email to the recipient, send them the
password. Send it with a blank Subject line so it is not associated with the email
containing the encrypted file.

24
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Remove password protection from a
Word document

e Use the password to open the document.

 Click the Microsoft Office Button ("2, point to
Prepare, and then click Encrypt Document.

* In the Encrypt Document dialog box, in the
Password box, delete the encrypted password,
and then click OK.

e Save the file.

25
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For more information:

Preetha Agrawal
Office of Comprehensive Services
preetha.agrawal@csa.virginia.gov
804-662-9814

WWW.CSa.virginia.gov

26

Empowering communities to serve youth



	CSA IT Applications
	CSA Main Website�www.csa.virginia.gov
	CSA Mandatory Submissions
	CSA Mandatory Submissions�Due Dates
	Navigation for Mandatory Submissions
	Navigation for Mandatory Submissions
	Navigation for Mandatory Submissions�A. Dataset Reports  CBDRS Users
	Navigation for Mandatory Submissions� A. Dataset Reports CBDRS Users�
	Navigation for Mandatory Submissions
	Navigation for Mandatory Submissions� A. Dataset Reports  All other Users
	Navigation for Mandatory Submissions
	Navigation for Mandatory Submissions�B. Expenditure File  CBDRS Users
	Navigation for Mandatory Submissions
	Navigation for Mandatory Submissions�B. Expenditure File  All other Users
	Navigation for Mandatory Submissions
	CSA applications
	CSA applications
	CSA other applications�Local Government Contacts
	CSA other applications�Statewide Statistics
	CSA other applications�Statewide Statistics
	CSA other applications�Statewide Statistics  CSA Filing Status Report�
	Data Security
	Procedures to encrypt sensitive information
	Procedures to encrypt sensitive information
	Remove password protection from a Word document�
	For more information:

