Guidance for the localities on the CSA Data
The CSA Data Set was introduced in July 2003 based upon recommendations of a workgroup lead by the Office of the Secretary of Health and Human Resources. The workgroup consisted of representatives from local governments, the Secretary’s Office, the Office of Comprehensive Services (OCS), and lead information systems specialists from a number of stakeholder agencies.

The CSA Data Set was the first effort to have local governments report electronically uniform child specific demographic and financial data on children and the services that they receive within CSA. The data set replaced a number of different CSA reports that local governments filed previously and was designed to a minimum data set. Local governments file the child specific data using a choice of different systems. 
In 2008 OCS convened a workgroup to update the reported data elements to reflect legislative requirements and administrative changes.  (See Data Set Toolkit Manual Section 4.6.1) 

Local governments are to file data three times annually, January 31, (for the 6 months ending December 31; April 30 for the preceding quarter and October 15 for the June 30th fiscal year end, The CSA Data Set provides local profiles and other management reports so that localities can examine, analyze, and compare the trends among their CSA populations in such areas as child demographics, services provided, and expenditures. The data set is designed to help state and local policy makers have more information to be able to answer questions such as “Who are the children served by CSA?  What services are they receiving? How much do these services cost? 

The information in the data set also populates an EXCEL spreadsheet that can be used by localities to file their supplemental allocation requests or create ad hoc reports that the locality finds useful. The Excel spreadsheet can be obtained in the local government reporting section of the CSA website.  http://www.csa.state.va.us/reports/default.cfm   A user name and password is needed to access this information due to the confidential nature of the child specific data.

Section 4.6.1 CSA Data Set


