QOCS

Office of Children's Services WRAP Request Process

Please Note: questions regard WRAP Request needs to be sent to OCS Business Manager
csa.financeit@csa.virginia.gov

1. Report Prepare Initiates the WRAP Request for the Locality
a. Click on the Request New WRAP under the WRAP section

CSA Preparer Section - ReturnHome  Logout

OCS Submission

Pool Reporting Supplement Section
Pool Reimbursement History~ Supplement Request History~
FY21 - Request New Supplement View Child Data....
Please submit file through CBDRS

CBDRS Online Application

WRAP Section

Fiscal Year - 2021

Request New Wrap

b. The Request Screen looks as follows
The user needs to enter
i. The additional expenditure amount
ii. The comment
After calculations the bottom line displays the WRAP allocation fund requested
e. Click on either Pend or Submit button


mailto:csa.financeit@csa.virginia.gov

WRAF Request Form - FY 2021

IR Wrap Supplement Information k4

Track your WRAP Supplement Request

1) Pend > 2 | Submitied > 3| CPMT Agproved > 4| FAAgpraved > 5 | Partially Approved > E | Releazs WRAP > 7 Fully Agproved

WRAF REQUEST I£ FOR FISCALYEAR - FY 2021

Date Created: 02/19/2021 Date Frinted: 02,19/ 2021
Lacality (FIPS) Base Rate: (.210% {The rates have heen rounded to ten-thoundandths place decimal)
Report Preparer
Mamie [
Email i

= Wrap Details -

1 2h. Wrap-Around Services for Students With Disablioes

1 Lexs Current Reported Wrap Refunds SIL0a S0

1l Wet Project Wiap Expendstares {Line | - Line (1) Jih0a

Comments

H k

=

v Current Tatal Wrap Allecation: Tatal dolkar amount of wrap allocated for FY 2021 whach mcludes intial and $00 $00 SI00
amy approved wrap alloations fadpstments

v Wrap Allocation Funds Requested: {Line I - Line V) » L +
$in0d Sikid $ikid

e I —

f. There are 2 interim confirmation screen that user needs to click OK button, for the
action to proceed.
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ETITRTTL-Y

IPFTAM... @ Home | Schoclogy i L . @ eVABuyer Portal  wa VITA - Ce
WWW.Csa.vIrginia.gov says
Are you sure you would like to this WRAP request?

In order for the WRAP request process to proceed you will have to Edit

the WRAP request and then Submit it.

(*includes Pended
FPool Report)

2h. Wrap-Around Services for Students With Disablities $22,295.00 $112,785.00

Less Current Reported Wrap Refunds 50.00 50.00

Net Project Wrap Expenditures (Line I - Line IT) $22,295.00 $112,785.00

but alzo to remain stable and function across
settings. As a result, support through in-home
services and social skills groups have been key in
helping these students and families to maintain a
level of normaley and consistency throughout

their day. A

T

‘Current Total Wrap Allocation: Total dollar amount of wrap allocated for FY 2021 which includes intial and amy $30,893.00 $51,116.00 $82,009.00

Comments

-

aop d wrap allocati

Wrap Allocation Funds Requested: (Line [ - Line IV) +* +~

£11,593.32 £19,182.68 £30,776.00
]
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ySupplement/Index

N7-18 LocalPTAM... @ Home | Schoology a MyZip;J ety es-.. @ eVABuyerPortal wa VITA- Ce
WWW.C5a.VIrgInia.gov says

This WRAP request has been successfully pended.

In order for the WRAP request process to proceed you will have to Edit

the WRAP request and then Submit it.
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g. When the Pend button is clicked the WRAP Request is in the Pend state

h. The Report Preparer module page will have the Edit Wrap button available

i. Inorder forthe WRAP to be submitted for approval and funding, the user needs to click
on the Edit Wrap button and submit the Request.

CSA Preparer Section - Return Home Logout

Pool Reporting Supplement Section

FY21 - Request New Supplement
Upload LEDRS

WRAP Section

Fiscal Year - 2021

LEDRS Upload Details Transaction History-

Pool Reimbursement History- Supplement Request History=
View Child Data....

j. When the Submit button clicked is the WRAP Request is submitted for the CPMT Chair’s
approval and email notification is also send to the recipients (in this case CPMT Chair)
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2. CPMT Chair needs to approve the WRAP Requested
a. Click on the Approve WRAP button on landing page of the CPMT Chair module

CSA CPMT Chair Section - Return Home Logout

0OCS Submission

OCS Admin Plan

The Admin Plan is ready for approval

Fiscal Year - 2021

Approve WRAP \

p——
Transaction History = Pool Reimbursements History -

WRAP Section

b. The WRAP Request Approval Screen looks as follows

c. CPMT Chair can either click on the Decline or Approve button

i. When the Decline button is clicked the WRAP Request is send back to the
Report Preparer for modification

When the Approve button clicked is the WRAP Request is sent for Fiscal Agent’s
approval and email notification is also send to the recipients (in this case Fiscal
Agent)
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WRAP Request Form - FY 2021

B Wrap Supplement Information v

Track your WRAP Supplement Request

3 | CPMT Agprowed > 4 | FAdpproved > 5 | Parially Appraved > E | Release WRAP > T | Fully Approved

WRAP REQUEST IS POR FISCAL YEAR - FY 2021 Wrap Request [D: 1
Diate Created: (2017 /2021 Diate Brinted: 02 /19,2021
Lacality {FIPS): Base Rate: (3111 (The rates have heen rounded to ten-thoundandths place decimal)

Repart Preparer CPMT Chair
Submltted on 02 /18/2021

Mame
Emadl g ¥

Name [
Enuail i w

&= Wrap Details v
i | s ||

Additional Actmal + Projected
Expenditures Expendiiares Expendiiares

(*inchudes
Pended Pool
Report) [ fab=c)

1 Zh. Wrap-aAmand Services for Students Weth Insablines $00.00 108, D000 S1000000

1l Less Current Reparted Wrap Refunds 0.0 L]

1] MNet Progect Wrap Expendstares (Lme [ - Line I} $0.00 1000000
Comimsents Testing on bow the comment will bkaok for enter key: 1) in hame

counsching with ASID component and mentnrng with i skills
compenent for youth whe is attending private day school {maltgple
diagneses induding hagh funcioning autsm) 2] travel assistance
for family to acoess ECT therapy for severely aubistic student at a
private day schonl (ECT helps control s scf inpunous behavior sn
hhe can function in the prvate day school and at hame)

I Current Total Wrap Allocation: Tatall dollar amount of wrap allocated for FY 2021 whach mchudes inmal and 000 0.0 S0
amy approved wrap allocabions fad pstments

v Wrap Allocation Funds Requested: { Lime 11 - Line [V) + + +*
$£3, 11100 $ix, B0 1D S10,000.00
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3. Fiscal Agent needs to approve the WRAP Request
a. Click on the Approve WRAP button

S

No Reportis) for approval.

Supplement Request History-

0CS Admin Plan

The Admin Plan is in approval process,
Foe current status, click “Administrative)
Plan” button in the Reports Section

Export Medicaid File

s

Approve WRAP ‘\h

\

b. The WRAP Request Approval Screen looks as follows
c. Fiscal Agent can either click on the Decline or Approve button
i. When the Decline button is clicked the WRAP Request is send back to the
Report Preparer for modification
ii. When the Approve button clicked is the WRAP Request is sent OCS Business
Manager for approval and email notification is also send to the recipients (in this
case OCS Business Manager)
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WRAF Request Form - FY 2021

B8 Wrap Supplement Information b

Track your WRAP Supplement Request

3 m§ 4 | FA Agproved > 5§ | Partialty Approved > E Relepzs WRAP > ¥ | Fully Approved

WRAF REQUEST & FOR FISCAL YEAR - FY 2021 Wrap Request 10: 1
Date Created: 02/ 17 /2021 Date Pringed: 02,19/2021
Locahity (FIPS): Base Rate: 1.3111 {The rates hase been rounded to ten-thoundandths place decimal)

Repori Preparer CPMT Chair Fiscal Ageni
Submitted on 02/18/2021 ‘Appmv&:fﬂnﬂz_,’fﬂ-"zl')‘
Mame B
Mamc BB Mamc Bk Email B 1
Emadl @ w Email g "

&= Wrap Details v

Projectsd FY 2021

Addbtienal Actual + Projected
Expenditares Expenditures

(*Inchudes
Pended Pool
Report) [a+b=c)

i Zh. Wrap-areand Services for Students With Dnsablines Fi0d F10, 00000 F10, 0001

] Less Current Reparted Wrap Refunds $0.00 S04

m Net Progect Wrap Expendstares {Lme [ - Line [} S04 10, L0000
Comments Testing nn how the comment wall kaak for enter key: 1310 home

counscling with ASD componcnt and mentormg with Life skills
enmipanent for youth who i attending private day schoal [ralnple
diagnases indudimg hagh functioning auism) 2] travel assistance
far family to access ECT therapy for severely autisne student at a
mrware day schonl (ECT helps control has soif inpumous behavior so
e can functinn m the provate day school and at hame)

w Current Tatal Wrap Allacation: Total dollar amount of wrap allocased for FY 2021 whach mchudes mnal and Sl 00 S0 $0.00
amy approved wrap allocabnns fad pstments

v Wrap Allocation Funds Requested: {Line 1 - Line V) * * *
$3,111.00 iz, B0, 150 10, 000100
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d. The WRAP Request when received by the OCS Business Manager can either be partially
or fully funded

e. If the WRAP Request is partially funded. The Report Preparer will see the Release of

WRAP button on the screen. Which shall be initiated for the remainder of the requested
amount (As shown in the screenshot below).

CSA Preparer Section - Return Home Logeut

0OCS Submission

LEDRS Upload Details Tranzaction History-

Pool Reporting Supplement Section

e

CEORS Online Application

WRAP Section

Fiscal Year - 2021
= oot

Release wrap

f.  To verify the approved WRAP amount, navigate to the Transaction History Report for
the locality. The screen shot for the report for a locality is as below. Scroll all the way to
the bottom of the report to verify the approved amount
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t Reporting REDDI'"'S- Return Section Return Home Print Logout

FY 21 Transaction History for

Transaction History Summary Match Rate: 02204 Active Pool Report Preparers

Pended Pool Reports are MOT displayed in the Transaction History Section

Admin Plan

Locality has MOT filed the Administrative Plan for current Fiscal Year. The Administrative Plan needs to be filed and approved fully by Locality by

1672021
Match Rate: 0.2204 Total Amount State
Administrative Allocation $13,837.00 $10,787.00
Status Date Filed Date CPMT Approved Date FAApproved Date DOE Approved

Locality has MOT filed the Administrative Plan for current Fiscal Year. The Administrative Plan needs to be filed and approved fully by Locality by
6/16/2021

Tranzsaction History

Foal Redmburssment. Histary

Beginning Galance 5940,658.28 §733,337.00 S207,321.28

Transaction History (WRAP dollars only)

Poal Reimbursament Histary - WRAP anly

Beginning Balance: $15,259.00 §11,896.00 43,363.00
Period End Date Date Filed Tatal Amaunt State Local

9/30/2020 1071472020 £3,287.50 52,562.93 572457
10/31/2020 114442020 $3,087.50 52,407.00 5480.49
11/30/2020 12/11/2020 $3,100.00 S2,416.76 $681.24
12/31/2020 14442021 $3,517.50 52,757.84 ST79.67
Pool Reimbursement Expenditure Totals - WRAD caly £13,012.50 510,144.54 52,867.57

WRAP dllocation Modification Histary

[Period End Date Date Filed Total Amaunt State Local

_..-' 17442021 523,354.78 518,207.00 55,147.28

WRAP Allocation Medification Totals ga— 533,354.28 518,207.00 £5,147.38

£19,950.48 $5,642.31

PLEASE NOTE: Emails are notification and users need to use Local Government Reporting System for
Requesting / Editing / Approving the WRAP Request. There are no link provided in the email.
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